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Joint Tenancy Termination Form

	Property Address       ……………………………………………………………………………………..


	Notice Of Termination:

I/we give 4 weeks notice to terminate the tenancy of the above property ending on Sunday …………………………………………………………..
Name of tenant           ………………………………………………………………………………………..
Name of joint tenant   ………………………………………………………………………………………..
Forwarding address   ………………………………………………………………………………………...
Contact telephone number ………………………………………………………………………………….
Email address          ………………………………………………………………………………………….
My new property is: Another CBC        Housing Association    Other Social Rented                          Private Rented        Family/Friends      Owner Occupied          Residential Care       Other 
My reason for leaving is: ……………………………………………………………………………………

………………………………………………………………………………………………………………….

Name of gas supplier

Name of electricity supplier

My property has the following (please tick all that apply:

Separate dining room

Downstairs bathroom/W/C

Ramped front access

Through floor lift
Ramped rear access

Adaptations for wheelchair use
Level access shower
Stair lift
My property has the following additions or alterations which I have made during the tenancy: ………………………………………………………………………………………………………………….
I have a shed                               Yes/ No               Number or position ………………………………
I have an allotted garden plot      Yes/No (Flats only)  Garden position ………………………………..

I rent a garage from CBC            Yes/ No       Address …………………………………………………..
I wish to apply for the Empty Homes Bonus Scheme     Yes/ No  

I have already been approved for the My Move Scheme (downsizing tenants) Yes/ No
I carried out a mutual exchange to move into my current property  Yes/No

I understand that:
I must return all keys to Cheltenham Borough Homes including gate, shed and communal door fobs.  I must hand in my keys to Cheltenham Borough Homes no later than 12 noon on the day following the termination date or rent will continue to be charged until they are received.

I must return the property to Cheltenham Borough Homes in a clear and clean condition. Any clearance or repair of damage not due to fair wear and tear will be recharged. 

I must secure my wheelie bin and recycling boxes in a secure back garden, shed or inside the property and understand I could be recharged for a missing wheelie bin. 
For Tenants:

Signature of tenant     …………………………………………..   Date …………………….
Signature of joint tenant …………………………………………   Date ……………………
For Tenants Representatives completing the form on behalf of a tenant:
Reason for completing the form: ………………………………………..

If exercising Power of Attorney please enclose a copy of your certificate.
Representatives name:   ……………………………….

Relationship to tenant: ………………………………

Address   ……………………………………………………

Contact telephone number  ……………………………………………..

Email  address          ………………………………………………………..

Signature of tenant representative: …………………………..          Date: ……………………




Please return this form by post or in person to Cheltenham Borough Homes:

Oakley Community Resource Centre                              Hesters Way Community Resource Centre

113A Clyde Crescent                                                      Cassin Drive
Cheltenham                                                                     Cheltenham
GL52 5QL                                                                        GL51 7SU
The form may be returned by email to housing@cheltborohomes.org but please note that the email must contain a scanned version of a hard copy signed form. Digital signatures will not be accepted and an emailed unsigned form will not be accepted.   
For further advice or assistance please contact the Empty Homes Team on:-

Freephone 0800 408 0000 from landlines or
Freephone 0300 555 0121 from mobile phones.   
[image: image2.png]If English is not your first language and you would like a translation or audio tape of this information we can get one for you.
This information is also available in Braille or large print and we subscribe to Language Line. Please contact the Community
Involvement Team on freephone 0800 408 0000 or email communityinvolvement@cheltborohomes.org
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Portuguese

Se 0inglés nao é a sua primeira lingua, e se desejar uma tradug@o ou cassete
audio com esta informagao, podemos fomecé-la. Esta informagao também esté
disponivel em Braille ou num formato de impress&o maior, & estamos registados
com o servigo de interpretagéo LanguageLine. Queira contactar a Equipa de
Envolvimento da Comunidade (Community Involvement Team) através do
telefone gratuito 0800 408 0000, ou envie um e-mail para
communityinvolvement@cheltborohomes.org

Turkish

Ingilize anadiliniz degilse ve bu bilginin tercimesini veya ses kasetini isterseniz,
sizin icin bir nissha edinebiliiz. Bu bilgi ayni zamanda gérmeyenler icin Braille ile ya
da bilyk puntolarla bulunmakta olup, biz Lisan Hatt (LanguageLine) hizmetinden
yararlanmaktayiz. Ltfen Toplum Katilimi EXibi ile icretsiz telefon numaras 0800
408 0000'dan veya email e iliski kurun:
communityinvolvement@cheltborohomes.org

Bengali
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Polish

Jezeli angielski nie jest twoim pierwszym jezykiem i jezeli chcial(a)bys otrzymac
polskie tlumaczenie tej informaci lub nagranie na kasecie mozemy to dla ciebie
zrobié. Informacia ta jest rowniez dostepna w alfabecie Braille'a lub napisana
wigkszym drukiem. My rowniez korzystamy z uslug tlumaczy z Language Line.
Prosimy skontaktowac sie z biurem Community Involvement Team, darmowy
numer telefonu 0800 408 0000 lub przesta¢ email do
communityinvolvement@cheltborohomes.org

Cantonese
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